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Abbreviation

Abbreviation

Definition

DNT Dagang Net Technologies Sdn Bhd
RMCDD Royal Malysian Customs Department
EHU Express Handling Unit (EHU)
DR Direct Release
HAWB House Airway Bill
MAWB Master Airway Bill
DRCS Direct Release Confirmation Slip
PCA Principal Customs Area
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Section 1. Introduction
1.1. What is ALDEC System?

ALDEC is a client based application that allows the flexibility to facilitate
preparation and submission of trade declaration whist integrating with
customer’s in house system. This will improves productivity, efficiency and
turnaround time in the trade declaration life cycle.

ALDEC offers 4 methods, depending on the user’s information required for
trade declaration, which are:

i.  Manual Entry
ii.  Superset XML Full
iii.  Superset Partial

iv.  Upload Facility

1.2. How does ALDEC Benefit Me?

= Improves productivity, efficiency and turnaround time

= Expediting the review process and approval at the Express
Handling Unit (EHU)

= Enhancing the level of risk management capability and monitoring
of all consignment under the ‘De Minimis’ category.

1.3. Who Should Read This Publication?

This user manual is designed to accommodate the specific requirements of
each user. This publication (or topic collection) is intended for;

i.  Courier Agents

1.4. Requirements to use ALDEC

ALDEC System is a non-web based application. ALDEC database will be
installed in user’'s computer. Internet connection is required during LOGIN.
Before any installation is made, users must:

B Registered with DNT with an active account- For new registration,
please refer to ALDEC Registration User Manual.

B Have personal Computer / Laptop / Notebook with below
requirements:

=  Window 7 SP 1 and above

= 64 —bit Operating System

= 8.00 GB RAM

= Atleast 1.5 Gigabytes (GB) of available space on the hard disk
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Internet Connection

Printer connectivity is via Com and USB Port. It must be compatible
with laser jet and double jet printers or with the following dot matrix
printer

= Epson LQ 2090

= Epson LQ 300

= Panasonic KXP1121
= Data Product 8524

1.5. About This Publication

This publication is to provide an overview on how to use ALDEC system
and deeper understand on the system with step by step helps.

1.6. Support Information

Should there be any issues arising from the use of the system, please
contact Dagang Net's Careline;

Call our CARELINE at 1300 133 133
or email to careline@dagangnet.com

CARELINE is available 24 hours daily, including public holidays
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Section 2.  Getting Started

This user manual documents the step by step guide for Courier Agents to
access Pre Alert Manifest system to process the Pre-Alert according to
validation business rules decision.

2.1. System Access

ALDEC Installation is required before users can use this system. Please
refer to ALDEC Installation Guide for installation process.

1. Double click on ALDEC
..Fy

Figure 1

[@ipee panas — SiTHEE ||
2. ALDEC opened

l

PDALDEC

USER 1D
[ |

PASSWORD

Figure 2
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2.2. LogIn

'0 ALDEC (v20.3.1) —— | = sal

(DALDEC

USER [D

PASSWORD

CANCEL

Figure 3

i.  Inthe Login page, enter the username and password as registered.

i.  Click on HEESSEILEN to login.

iii.  ALDEC main page will be displayed. Click on the menu to access

the system as in Figure 4 below.

@ ALDEC [2031) — G- S WS SR e e =
@ALDEC -
Declaration ¥
Manifest b || @ Setting
@ Profile
@ Lookups
@ Maintenance »
m Sea 3
| (D Pre-Alert Listing | @ Pre-plert ol
@ Pre-Alert Declaration @ Dashboard
(@ Pre-Rlert Gate Pass Listing @ Audit
@ Report 3

Figure 4
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Section 3. Main Menu
3.1. Pre Alert Listing

This section listed all pre alert manifests. These listing can be search and view
based on its Job No, MAWB No, Flight No, MAWB Status based on selected
Declaration Date.

Declaration »

0 Manifest k

Setting

Profile
Lookups

Maintenance »

66666666 8

Sea b
@) Pre-Alert Listing (3 l Pre-Alert o 4
@ Pre-Alert Declaration Dashboard
@ Pre-Alert Gate Pass Listing Audit

Report b

Figure 5

i.  On the top right of the screen, click on the menu L==_| then click
Pre Alert and then click on Pre-Alert Listing as in Figure 6 above.

ii. Pre-Alert Listing page will be displayed as in Figure 7 below.

@ ALDEC 3050 —— . ﬂ; ==
Pre-Alert Listing =
| @ Pre-alertListing x|
“Z Refresh ||[Cg Submit @  New B Archive
Search Listing
e | v s
Flight Mo. - Dedaration Date
. Erom |u]f01,'2mg v| To |12{u;ﬂzﬂ19 =
i) Reset 4, search
Job No. MAWE No. Dedaration Date _ Flight No. Status Extraction Date  Locking Id EAI Type Ready Query 1
i =
Figure 6
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3.2. Search and View Pre-Alert

Pre-Alert Listing

1. Select search criteria

@ Pre-Alert Listing >

|§ Refresh HG Submit ||@ New H@ Archive ‘!

Search Listing

[ 2. Select Declaration date

Job No. ‘ 4 MAWBStats | Completed >
Flight No. +  Dedlaration Date e
! From |01J1zr2013 v| To | 12/02/2019 =
o L se
Job Mo. MAWB Mo. Dedaration Date  Flight No. Status Extraction Date Locking Id EAI Type Ready hiery
LILO77 06/12/2018 Completed 6/12/2018 12:...
L1078 LILO76 06/12{2018 MH123 Completed 6/12/2018 12:... New True i
byadpam2 mawbypam2 05/12/2018 alcpam2 Completed 5/12/2018 4:5... Mew
L1075 L1075 04/12/2018 MH121 Completed 4/12/2018 5:1... New 3. Click Search
LILO74 LILO74 04/12/2018 MHI11 Completed 412/2018 5:1... New
BYMISHA24 MAWB24 03/12/2018 AIRBUS24 Completed 3[12/2018 11:... New |Tm€ ‘0

4. Pre- Alert listed in this table.

5. Double click on the Pre-
Alert to view MAWB detalils.

Figu

3.2.1.

re’7

MAWB Info

1. MAWB No

MAWB - A123123 |
@ Pre-tlertListing | MAWE - A123123 x|

[ 2. MAWB details

o Save | @ Delete | |[BE Ready |% Refresh Hﬁ Archive | @ Restore LE v

MAWE |HAWB | Response | EAILnfo|
Job No. 112345 | Fiight No [ |
Dedaration Date | 20/12/2018 e
T
Airway Bil No. |A 123123 | Origin (Master AWE) |AEAUH | 2]
Shipping Agent Code |ALCP.-'-\M | Destination (Master AWE) |MYKLIL | =
I 7= oftosdns rion) oA &
Place of Destination |I'~‘IYKEL | B
Dedarant ID | |E Schedule Arrival Date | 20/12/2018 z
Dedarant Name |anr|e |
Actual Arrival Date | |
Dedarant's Designation |swsw |
Dedaration MRIC Mo. |wewdee |
Figure 8
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3.2.2. HAWB Info

Ml 1. Click HAWB tab J

o sae @fete E ready |[D Refresh | [@ archive || @ Restore [T output | [ 2. Search for HAWB here J

|MAWE|HAWB‘R£wonse|EAImfo|

/
@ new || @ Delete |‘§p Refresh HQ) Search ||E Ready Ha Revise | @ Form Filler /

HAWE Na. ‘

= Consignee Code -~ Status |NI

HAWE Consignor Name Consignee Code  Consignee Name Status Tariff Code Description CIF (MYR) READY

AS212121 shunyu Received 0101250000 XA 200.00

[ 3. Double click to view HAWB info ]

Figure 9

[4. HAWB No ]

( )
HAWB - AS212121 v l 5. HAWB Info J
| @) Pre-tlert Listing | @ MawE -A123123 | @ Haws - as212121 3¢ | =
HAWE | Response /
Header
Job No. |312345 | MAWE Status |REEENE|:I |
MAWSE No. |A123 123 | HAWE No. |A5212121 |

o i
Consigriee Code l:l |ﬂ Consignor Code l:l |i

Consignee Mame |best2 | Consignor Name |shunyu |

Consignee Address [testz Consignor Address |china |

| |
Organization Type l:l[a ROB/ ROC No. |:| 6. Valid Tariff Code only

*validation against the
Prohibition Order (Imports)
Shipmen

Inco Term CIF - Exchange Rate

Invoice Value 200.00| Currency 1
= Gross Weight |2000.00 | KM

Description
Currency Exchange Rate o 20000¢ Z
Insurance MR | [E L0000 Tariff Code |u1u1zguuuu |@

Mo. of Packages |D | Type |1G | \a

T Cargo Category |Parce| - |
Port HAWE Origin E
HAWE Destination @
Figure 10
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Section 4.

Setting

Setting section allows users to set the pickup folder, setting scheduler, log
setting and other setting for Pre-Alert.

ll. Click on Manifest

\ Declaration *
o |

©  nifet > | @ setting
: A
/ Profile
[2. Click Setting Lookups

Maintenance #

666666686

Sea 3
Pre-Alert b
Dashboard

e
=)
4
=}
=
-

Figure 11

[3. Setting page displayed. ]

_ \ J g
Setting
®Seth'ng x
|V’ Save |
v
Schedulers | Other Settings
Scheduler Status Scheduler Status Start

Interval (minutes) ‘ 1 -

Interval (minutes) | i -

Pickup VAN Folder |C:\ALDEC\Input
Pickup K4 Folder  |C:\ALDEC\Input
Pickup K5 Folder | \ALDEC\Input
Pickup K& Folder | \ALDEC\Input
Pickup FOT Folder |C:\ALDEC\Input
Pickup SOC Folder |C:\ALDEC\nput

Output VAN Falder (C:\GIG\Output
Qutput K4 Folder |C:\GIG\Output
Qutput K5 Folder  |C:\GIG\Output
Output K& Folder  (C+\GIG\Output
Qutput FOT Falder |C+YALDEC\OUTPUT
Output SOC Folder |C:GIG\Output
Output PAM Folder |C:\GIG\PAM ouTPUT

EEEEEEE)

Pickup PAM Folder [C:ALDEC Unpufile |

Input Format ‘ Superset XML %
Submit Scheduler Settings GetResponse Scheduler Settings
Scheduler Status Start Scheduler Status Start
Interval (minutes) ‘ i - Interval (minutes) | 1 -
Figure 12
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4.1. Set Pickup Folder

Pickup Scheduler is the location or folder of the Superset XML file is
located and generated from user’'s back end system. This folder will
determine either it’s full/partial Superset XML.

Setting

@ Setting

\'f Save I

smedulers Other Sethngs

Pickup Scheduler Settings
Scheduler Status (R0

Output Scheduler Settings
Start

Pickup PAM Folder [Ct\ALDECnputFile

Input Format |5uperset XML

S ] T — 1. Click here to select p|ckup
P i Folder (AT folder for the XML file. ()
Pickup K4 Folder  |C:\ALDECYInput E]
Pickup K5 Folder  (Ci\ALDEC\Input Output K5 Folder  |CH\GIG\Output E]
Pickup K& Folder  |C:\ALDECYInput Output K& Folder |C:\GIGYOutput E]
Pickup FOT Folder |C:\ALDEC\Input Output FOT Folder |C:VALDECYOUTPUT E]
Pickup SOC Folder (Ci\ALDEC\Input Output SOC Foider (CHGIG\OUpUE E]
Lo

Output PAM Folder [C:\GIGIPAM OLTPUT

GetResponse Scheduler Settings

Scheduler Status Scheduler Status
Interval (minutes) | 1 - Interval (minutes) | i e |
Figure 13

Browse For Fulde: s
[ 2. Select pickup folder
here
/

Bl Desktop / =
I |4 Libraries
I+ & Suryati Zainudin
- Computer = '
> ?! Metwork “
- B8 Control Panel '

£ RecycleBin 3. Click OK, il

g Ira
L M TrostClient / i

v

oK ][ Cancel ]

F[MakeNewFolder] [

Figure 14
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4.2. Submit Scheduler

This scheduler will submit information from front end of ALDEC to back
end.

The Interval (Minutes) is when the file will be submitted and Response. For
example, for 1 Minute interval, the file and response is within 1 minutes.

4 N\
Setting 1. Scheduler for output from E
Oseting x ALDEC to Courier Agent

(¢ save |
Schedulers | Qther Settings v
Pickup Scheduler Settings Output Scheduler Settings

Scheduler Status Scheduler Status -Start
Interval {minutes) |1 - Interval (minutes) |1 = |

Pickup VAN Folder [CtALDECWInput | [ ] | | outout ven Foider Errai0utput =
Picky Output K4 Folder  |C:GIG\Output E]
Pel 1. Scheduler for sending info OuTUtKS Folder ~ |CGIS\Output =)
Pickuy Output K6 Folder  |C:\GIG\Output E]
s from ALDEC to Customs EHU A = o
Pickup reeer T Output SOC Felder [C:\GIG\Output =
Pickup PAM Folder [C:\ALDECHInputFiie | E Output PAM Folder [C: \GIG\PAM OLTPUT | E]

Input Format | Superset XML ¥ |

Submit Scheduler Settings GetResponse Scheduler Settings
Scheduler Status Start Scheduler Status @S Start

Interval (minuhes)|1 v — 2 Interval

Figure 15

4.3. GetResponse Scheduler

This scheduler will submit information from back system to front end of
ALDEC, where response time to users within this interval time.

Setting
@Setﬁng x
‘-%f Save |
schedulers | Gther Setings|

Scheduler Status Start Scheduler Status Start

Interval (minutes) | i - |

Interval (minutes) | i M

Pickup VAN Folder (Ci\ALDEC\Input
Pickup K4 Folder  |C:\ALDECYInput
Pickup K5 Folder  |C:\ALDECYInput
Pickup K6 Folder  |C:\ALDEC\Input
Pickup FOT Folder |C:\ALDEC\Input
Pickup 50C Folder |C:\ALDECYInput
Pickup PAM Folder [C:\ALDECHnputFiie

Output VAN Folder (C:\GIG\Output
Output K4 Folder |C:\GIG\Output
Output K5 Folder  |C:\GIG\Output
o

2{ 3. Scheduler for respond query F

-
Output PAM Folder |C:\GIGYPAM OLTPLT |

1371710
FEEDEEE

Input Format |Superset XML =
e Scelr S
Scheduler Status Scheduler Status
Interval (minutes) | 1 - Interval (minutes) | i = |
Figure 16
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Section 5. Manual Entry

5.1. Create New Manual Entry

ALDEC allows users to key in MAWB and HAWB information manually into
the system.

Pre-Alert Listing
(@ seting | () Pre-Alert Listng x| @ maws - L1Los0 I @ maws - L1LO8D | @ maws - |

|2 refresh ||@ suomit |[@ new || avchive |

Search Listing

i
MAWE No. ‘ I ‘» Archive all Jobs -

1. Click here to create ration Date

From ‘12/0;’2019 .‘ To ‘ufuzlzmg -
new Pre-Alert
[ obmo, MAWB No. Dedlaration Date  Fight No. Status Extraction Date  Locking Id EAI Type Ready Query

Figure 17

51.1. Keyin MAWB Info

MAWB - MAWB1111 .
@ MawB -MAWB1111 x| ()MAWE -LLOT7 2. Add new MAWB info

A\

‘5 ie ! @ Dekete | Readk‘i = Refresh ||@ Archive | @ Restore I- Output |
MAWE Nawa | Response | EAI Info ’\
Header

3. Save MAWB 1111 . S
4. Click here to finalised uri123 |
Dedaration Date 21/02/20 .
22 and ready to submit
Master Airway wn Loians Location Details
Airway Bill No. ‘MAWBllll | Origin (Master AWE) |AEAUH | A
Shipping Agent Code ‘mcpm | Destination (Master AWE) |M\"KUL | B
I S - > =) [ S
Flace of Destination |M\"KUL | E|
Dedaxaneid ‘920603 | & Schedule Arrival Date | 22(02/2019 -
Dedarant Name |NDR ASMA' ABDULLAH | )
Actual Arrival Date | |
Dedarant's Designation ‘CARELINER |
Dedaration NRIC Mo, ‘920603115336 |

Figure 18
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5.1.2.

Key In HAWB Info

MAWB - MAWB1111
@ maws -Maws1111 x| () MAWE -L1LO77

Job Mo,

Mawg1111 |

1. Click on HAWB tab

Flight No |MH123

Airway Bill No. ‘ansnn | Crigin (Master AWE) |AEAUH | )
Shipping Agent Code ‘N_CPAM | Destination (Master AWE) |MYKUL | Ii]
I R - " c~ire o) penn -

Place of Destination |MYKIJL | 2|
Dedarant ID ‘QZDGOS | |3 Schedule Arrival Date | 22j02/2019 -
Dedarant Name [NOR ASMA™ ABDULLAH | )

Actual Arrival Date | |
Dedarant's Designation ‘CARELINER |
Dedaration NRIC Mo. ‘920603115336 |

Figure 19

HAWB - HAWB1111

| @ Pre-alert Listing | @ maws -maws1111 | @HawE -HAWBL11L 3

2. Add new HAWB info

|" Save || Raady7| @ Revise

4. Click Ready to

finalised and submit

E Status

|MAWB 111

HAWE No.

|Dra&

|H.hWB 1111

Consignee Code

Consignee Address

H

A

Consignee Name |PRA5mmn MALAYSLA BERHAD |

[BANGSAR, KL

Consignor Code

Consignor Name

Consignor Address

E—]C

|KONG SIN NGEE SDM BHD

|TOWER 4, AVENUE 7

|BANGSAR SOUTH

|59200 KUALA LUMPUR.

Inco Term CIF - Exchange Rate Shipment Mo |5H1p 1111 |
Invoice Value No. of Packages |5 | Type |].G | F_.j
= Gross Weight |1uu.uu | KGM
Description KK -
Freight -
e Tariff Code [p101303000 IE]
Other Cargo Category |Parce| v |
Port HAWE Origin E
HAWB Destination &
Figure 20
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MAWB - MAWB1111 =

_ @ MawB -MAWBL11L ¢ | () HAWS - HAWS 1111

o sae | |@ Deete ||[E Ready |§ Refresh | ﬂ Archive | @ Restore ‘@ Output |

‘MAWE|HAWB‘P.EWSE|ENI!1&)|

Q@ rew | @ Deete ‘@ Refresh ||Q Search HE Ready ||a Revise ‘ E. Form Filler

+  Consignee Code - Status [y

HAWE MNo. ‘

e

HAWE Consignar Name Consignee Code  Consignee Name Status Tariff Code Description CIF (MYR) READY
| HAWB1111 KOMG SIM NGEE ... PRASARANAMA... Draft 0101309000 KK 50.00

[ 5. Ready to Submit

Figure 21
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Section 6.

Superset XML
Superset XML Full

If users have ALL the information required for trade declaration, then
choose the Full ALDEC Declaration, where integration file with user’'s back
end system. All the information are extracted from in house system and all
of the processes in ALDEC is automated.

6.1.

DALDEC
Pre-Alert Listing

(@) Pre-AlertListing x| (@ MAWE - UsER001 | (@ HAWB - USERD02 | @ MAWE - USER001 | @ setting | (@ MAWE - USER001 | Q) Pre-plert Gate Pass Listing | @) Mawe - kELIOBD1

“,‘3 Refresh Ij Submit @ New @ Archive
Search Listing
Archive All Jobs M
MAWE Na. Erom To
Dedlaration Date | 24/01/2019 [v 24f01/2019 -
Flight No. ‘ ‘ By accessing and using Pre-Alert system, you are agree to provide only accurate manifest
information as required by Pre-Alert system.
@ Reset Q) Search
Job Mo. MAWE No. Dedaration Date  Flight No. Status Extraction Date Locking Id EAI Type Ready Query
» JOBMOVE?? KELJOBO02 24/01/2019 Received 24f1/2019 11:...
JOBB3343 HAWB 7856 24f01f2019 MHE3434 Received 24/1/2019 11:... New True ]
JOBMB12 HAWBM123 24/01/2019 MH736 Completed 24/1/2019 2:1... New False 2
JOBMOVESS KELJOBO1 24/01f2019 MH789 Completed 24f1/2019 9:0... |gigcaadmin Full False 1
2. Superset XML is FULL,
NO edit for this iob.
Figure 22
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@ALDEC
MAWB - KELJOB02

USER002 | ) MAWE - USEROD1 | @ setting | @ MAWE - USERDD1 | @) Pre-Alert Gate Pass Listing | @ MAWE - KELIOBO 1 | @ mMaws -KELIOBOZ X 14

‘ @) HAWE -
« save  |@ Delet= | |[E Ready ||%s Refresh | @ Archive | @@ Restore | [5Z| Output |
MAWS | HAWB  Response  EAIInfo
™= [y
Job Ho. [posmovEzZ ] Fiight No s |
Dedlaration Date | 24/01/2019 |:|
Airway Bill No. [EL30B02 | Origin (Master AWE) [ensze I
Shipping Agent Code [Fzo002 | Destination (Master AWE) ~[MVKLL I
I S |~ °r\=>> =r) 057 I
Place of Destination [ I
Declarant ID [ 51 || schedule Arrival Date [2e/o3208 B
Dedlarant Name LM STM BENG | et Arrivel Dt | |
Dedlarant's Designation  [MANAGER |
Dedlaration NRIC No. [po1z31102222 |
2. Cannot edit MAWB info
Figure 23
(GALDEC
7
HAWB - KEL9007 . . =
[ @mawz -useroo: | @ setting | @) Mawa - userao: 2. Cannot edit HAWB info @ HawE -KELI007 X ‘
o save ||[E Ready ||@ Revise .
HAWB  Response

Job Mo.

MAWE No.

[2oBMOVEZZ |

MAWE Status [Received

[kLa007 |

[kEL30802, | HAWE Na.

T
Consignee Code

Corsignes Name

Cansignee Address [NEXT EMPORIUM LOT33

Organization Type \a ROB/ROC No. [37384

[ a

[HsBRO SINGAPORE PTE LTD |

 m

‘HIB]?C[ TCG ENTERPRISE

Consignor Code

Consignor Name

Consignor Address 1 THOMSON ROAD 31-03-04

JUNITED SQUARE

|
|
[3Ro FLOOR |
|

‘IPDH PARADE [EINGAPORE

IncoTerm FOB - Exchange Rate Shipment Na [155601000047804 |
Tnvoice Value Currency fvR [0 || me. of Packages [0 | Tvee e 1=
T, fow iy
Currency Exchange Rate Description OFFICE SUPPLIES

Freight [ 50.00] B 1.0000]

Insurance 50.00] [ M Tooog[cF -] || Tenffcede 3926100000 Bl
Other 10.00| | M 1.0000| Cargo Category Letter -

Port ‘ u.nu| El 1.0000| HAWE Origin [ensze El

HAWB Destination [MyKLL ) .

6.2.

Figure 24

Superset XML Partial

If users only have SOME of the information required for trade declaration,
then choose ALDEC Partial Declaration. All the available information will
be extracted from the in house system and most of the processes in
ALDEC are automated.

For Superset XML Partial, users are allowed to edit the MAWB and HAWB
information, only for Pre-Alert in draft (false) status. Once Pre-Alert is in
Ready status, all information is final.
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@DALDEC
Pre-Alert Listing

@ rre-AertLising > | @ MAWE - UsER001 | Q) HAWB - USER002 |

‘@ Refresh HG Submit ‘ |@ Mew ||@ Archive |
Search Listing
Job No. ‘ ‘ MAWS Status [ Al >
e
MAWB No. ‘ ‘ From To
Dedlaration Date |21J02‘2019 Fl |21J02‘2019 M
Flight No. ‘ ‘ By accessing and using Pre-Alert system, you are agree to provide only accurate manifest
information as required by Pre-Alert system
Job Mo, MAWE Mo, Dedaration Date  Flight Mo. Status Extraction Date Locking Id EAI Type Query
3 t
1. Pre-Alertin draft status,
where users can edit info.
Double click to edit this job.
Figure 25
PALDEC

MAWB - USERO001
D rre-tlertlisting | () MAWE -USER0D1  x ‘

MAWB  HAWB Response  EAIInfo
Job Mo, [roBMovz7 |
Dedlaration Date | 21/02/2019

| save | @ Dokt |[[E Ready |[% Refresh | (@ Archive ||@ resiors [ ouput |

Transport Details

Flight No

Jr7sa |

Master Airway Bill Details

Airway Bill No. |USERﬂﬂl ‘ Origin (Master AWE) ‘CNSZP ‘ A
Shipping Agent Code |quuuz ‘ Destination (Master AWE) ‘MYKUL ‘ A
[——————e—— 0
Place of Destination ‘MYKUL ‘ B
Dedarant 1D | | || schecuie Arival pate [21/02/2015
Dedarant Mame ‘LIM SIM BENG ‘
Actual Arrival Date I |
Dedlarant's Designation |MANAGER ‘
Dedaration NRIC No. |301231102222 ‘

2. Edit as required.

Figure 26
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Section 7.  Upload Facility

This section shows steps to upload form filter into Pre-Alert Manifest
system.

Declaration »

o Manifest o Setting

Profile
Lockups

Maintenance »

6666666686

Sea ¥
@ Pre-Alert Listing © I Pre-Alert o |
@ Pre-Alert Declaration Dashboard
@ Pre-Alert Gate Pass Listing Audit

Report 3

Figure 27

i.  On the top right of the screen, click on the menu L=, then
click Pre Alert and then click on Pre-Alert Listing as in Figure
18 above.

ii. Search for the Pre-Alert as in 3.2 Search and View Pre-Alert

Pre-Alert Listing
®Sattlng @Preﬁlert Listng 3¢ ‘ @MAWE -LILO8D |

“‘@ Refresh ﬁ Submit ‘@ New @ Archlve;

Search Listing

= (
MAWE No. +  Archive All Job i
| ww= 1 1. . Double click on the
Fiight No. ~  Dedaration Date Pre-Alert here
e From |01/12/2018 \_
Job Mo. MAWB Mo. Dedaration Date  Flight No. Status Extraction Date LodingId W  EAIType Ready Query
L1080 06/12/2018 6/12/2018 3:2... | gigcaadmin 0
LILO7S LILO73 06/12/2018 MH4 Draft 6/12/2018 3:2... New False 0
LILO78 LILO78 06/12/2018 MH2 Draft 6/12/2018 3:2... New False ]
MAMOO 1 MAMOD1 06/12/2018 MAMOD1 Draft 6/12/2018 12:... Mew False 0
Figure 28
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2. Click on HAWB tab here

Pre-Alert Listing MAWS - LILOBD

WAWE -LIL080 3 3. Click on Form Filler here

‘w Save | @ Dele; |E Ready H‘;" Refresh Hﬂ Archive ‘ @ Restore =

‘MAWB|H#WB P.es;onselEAILnfu‘

| @ Mew || @ Delete | ‘@ Refresh ‘ ‘Q Search ‘ ‘g Ready | ‘a Revise | ‘ 3 Form Filler |
HAWS No. ‘ ~  Consignee Code - Swws [y -]
Consignor Name Consignee Code Consignee Name Tariff Code Description CIF (MYR) =
195.00

D40002 ACE PRIVATELL.. |3736A . |Draft 4911993030 195.00 False g
D40003 ACE PRIVATELL... |3736A LUCAS AUTOMA... |Draft 4911993030 DOCUMENT 195.00 False L

D40004 ACE PRIVATELL.. |3736A LUCAS AUTOMA... Draft 4911993030 DOCUMENT 195.00 False

D40005 ACE PRIVATELL... |3736A LUCAS AUTOMA... |Draft 4911993030 DOCUMENT 195.00 False

D40006 ACE PRIVATELL.. |3736A LUCAS AUTOMA... Draft 4911999030 DOCUMENT 195.00 False

040007 ACE PRIVATELL... |3736A LUCAS AUTOMA... |Draft 4911993030 DOCUMENT 195.00 False

D40008 ACE PRIVATELL.. |3736A LUCAS ALITOMA,.. Draft 4311999030 DOCUMENT 195.00 False

D40009 ACE PRIVATELL... |3736A LUCAS AUTOMA... Draft 4911993030 DOCUMENT 195.00 False

D40010 ACE PRIVATELL.. |3736A LUCAS AUTOMA... Draft 4311999030 DOCUMENT 195.00 False

D40011 ACE PRIVATELL... |3736A LUCAS AUTOMA... |Draft 4911993030 DOCUMENT 195.00 False

D40012 ACE PRIVATELL.. |3736A LUCAS AUTOMA... Draft 4511993030 DOCUMENT 195.00 False

D40013 ACE PRIVATELL.. |3736A LUCAS AUTOMA... Draft 4911999030 DOCUMENT 195.00 False

D40014 ACE PRIVATELL.. |3736A LUCAS AUTOMA... Draft 4911999030 DOCUMENT 195.00 False

D40015 ACEPRIVATELIL 37364 LUCAS ALTOMA, Draft 4311999030 DOCLUMENT 195,00 False

Figure 29
4. Click YES to release this
batch
Form Filler Motification x>
Motification: Form Filler successfully uploaded.
Figure 30
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Section 8. Gate Pass

This section shows the steps to create new gate pass, import excel file
9form filler), view and print gate pass. Courier Company is required to print
Direct Release Confirmation Slip (DRCS) and present the document at
Gate before entering PCA.

8.1. Create New Gate Pass

Declaration »

o Manifest 3 "

Setting

Profile

Lookups

Sea 3

2]

Pre-Alert 2

@ Pre-Alert Listing |
| @ Pre-Alert Declaration Dashboard

() Pre-Alert Gate Pass Listing l @ Audit

: @ Report 4

o
(W]
(W]
@ Maintenance »
(W]
(M)
(W]

Figure 31

i. ~ On the top right of the screen, click on the menu == then
click Pre Alert and then click on Pre-Alert Gate Pass Listing as
in Figure 31 above.

8.1.1. Add New Gate Pass

Pre-Alert Gate Pass Listing
@ Pre-Alert Listing @ Pre Aert Gate Pess Listng | Qoaterass |
2 Refresh ||Cg submt | |E pint | |E Archive | |[E Ready ||©  New
Search Listing 1
Gate Pass No. ‘ - Generated fate
/ . . '\ 2/02/2019 2
"
e 1. Click heretocreatenew [ ]
Vehide Registration No. ’7 gate pass :l
\, J
: GatePass ...  JobMNo 3PL Compa... 3PL Compa... Driver Name  Driver IC Remarks Status Generated...  Gate Status Ready
Figure 32
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Gate Pass

| @Pre-AIert Listing | @Pre—AIert Gate Pass Listing ‘ @ Gate Pass X |

|+ save || Refiesh ||Cg submit || Pint | [E achive |5 Ready |

Job e F# | > Fill up the required details | | |

] ;
3. Click Save

ot e
T | |

Total Weight (KGM) | |

3PL Company ROC |1779?4 |

3PL Company Name |DAGANG' NET (M) & ENTERPRISE | Gate Pass Status | |
Vehicle Registration No. |vc;1112 | Remarks -

Driver Name |Syed Ali |

Driver NRIC No. /1D |123456?8900 | -

Master Airway Details

|@ Add H@ Remove ||£ FormHHer| |@PashEH&WE|

MAWBE No. PAM Reg. No. Flight No. Flight Date Total HAWE Total Weight (KGM)

Figure 33

@DALDEC
GATEPASS - A123444
| () Pre-Alert Gate Pass Listing | () Pre-alert - 12345578 | () GATEPASS - 12345678 | () GATEPASS - 12345678 | () caTEPASS - A123444 X

|J Save |‘:§ Refresh |G Submit |[E] Print |ﬂ Archive || Ready |

|

Job No. |n123444 | Gate Pass No. | |

Date Time Generated | |

Airport B Total HAWE |o |

3PL Company ROC |177974 Total Weight (KGM) | |

Vehide Registration Mo, |VG1112 Remarks -

|

3PL Company Name |DAGANG' NET (M) & ENTERPRISE | Gate Pass Status |DRN—‘F |
|
|

Driver Name |5yed Ali
=

4. Click here to add HAWB

Driver NRIC Mo. [ ID)

Master Airway Details

|@ Add ||@ Remove ||£‘ FormFiIIEr| |@PasbeH&WB
0o MAWE No. PAM Reg. No. Flight No. Flight Date Total HAWE Total Weight (KGM)
Figure 34
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@ ALDEC [v3.03.] =
DALDEC =
- — - —
GATE Master Airway Deta;l,s - g —
Pre-Al
o MAWE No |
| save A
e e s |4 seareh |
LILO1s — N
ot Searching HAWE Htg;g
earching
Lo < 5. Select MAWB No. here
mawb11
-I MAWB10 = J
LILO34
] 74567
Airpart byMAWBE12
LILo17
3PL Compan’| LILODG
3PL Compan}| a\[&’g&ESTG
. Liozs b
LILO45
Driver Name LILOAS
2
Driver NRIC]| m"&%’m
LILOG2
LILO5E
LILOg4
I LILO70
- TESTNISHA4
3 a LILO42
[© s RAER o
1l
Figure 35
Master Airway Details M
MAWE No.: .
6. Tick here to select HAWB
I HAWE No. cont2wrs= T ST
Searching HAWB
W WE MNo. Consignor Consignee Description Weight{kamM) CIF (MYR)
I » ¥ H40001 ACE PRIVATE LIMITED LUCAS AUTOMATIVE SDN BHD DOCUMENT 3.00 195.00
¥ H40002 ACE PRIVATE LIMITED LUCAS AUTOMATIVE SDN BHD DOCUMENT 4.00 195.00
W H40003 ACE PRIVATE LIMITED LUCAS AUTOMATIVE SDN BHD DOCUMENT 5,00 195.00
| W H40004 ACE PRIVATE LIMITED LUCAS AUTOMATIVE SDN BHD DOCUMENT 6.00 195.00
(|
i
i
Figure 36
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=

Add HAWE Confirmation
—

-ui

@ Add selected HAWE to this Gate Pass?

[ 7. Click OK to add ]
\[\ ok || Cancel

8.1.2.

Figure 37

Import Excel (Form Filler)

This section will show steps to upload using form filler.

Gate Pass

| (@) Pre-Alert Listing | () Pre-Alert Gate Pass Listing ‘ D catepass  x |

|Q, Save ||4§’. Refresh ||m Submit ||@] Print ||@ Archive || Ready |

|@ Add H@ Remove ||2‘ Form Filler |

Master Airway Details
| @ Paste HAWE |

Header
Job No. |p.123444 | Gate Pass No. | |
Date Time Generated | |
Tronspot Details
Airport Total HAWB | |
swcompa] 1. Click Form Filler Total Weight (KGM) | |
3L Compa button here Gate Pass Status | |
Vehicle Regis T eTTTz Remarks -
Driver Name |Syed Ali |
Driver NRIC No. /ID [123456789 | -
\ 4

MAWE No. PAM Reg. Mo. Flight Mo.

Flight Date

Total HAWE Total Weight (KGM)

Figure 38
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)

QGate Pass Excel Importer ﬂ
@'KjllL <« Windows (C:) » ALDEC » Formfiller ~ | 43 || search Formpitier o
Organize v New folder =~ 0 @
s Favorites Name Date modified Type
Bl Deskiop 5] Gatepass 12/2/2019 816 PM  Microsoft Office E...
& Downloads @ﬂ HAWBmiUUl_BHﬁ 12/2/2019 7:20 PM Microsoft Office E...
4 Libraries
@ Documents 3 .
. [2. Select file ]
J\ Music I
[ Pictures
E Videos
L] Computer i )
&, Windows (C:) 3. Click here to upload
== HP_RECOVERY (L
ca HPTOOLS (E) ~ 4| 1 v
File name: Gatepass v | Excel flestxisg ~|
[ Open |VJ ’ Cancel H
Figure 39
L |

Form Filler Motification

Muotification: Form Filler successfully uploaded.

[ 4. Form filler uploaded
%"
Figure 40

©
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8.1.3. Paste HAWB No.

This method allows users to paste HAWB No from other template. The
HAWB No must be from approved HAWB No.

GATEPASS - GP200219171356

| (@) Pre-alert Gate Pass Listing | ) GATEPASS - 12345678 ‘ () GATEPASS - GP200219171356 3¢ |

|7{ Save |"; Refresh |Ea Submit |@ Print |@ Archive HE, Ready |

Job Mo, [spano219171358 | Gateikacs Nos | |

Date Time Generated | |

Airport WYKL B Total HAWB |m |

= | Total Weight (KGM) | |
ass Status |DRAF|' |

g 1. Click on this Paste HAWB |.. =

3PL Company ROC

3PL Company MName

Vehicke Registration No.

Driver Name

Driver NRIC No. [ ID |350912010000 \ ‘ \—r
Master Airway Details

|@ add | |@ remove | | Form Filler | | & Paste HAWE |
[m] MAWE No. PAM Reg. No. Fiight No. Fiight Date Total HAWE Total Weight (KGM)

Figure 41

DALDEC [paareans

GATEPASS - GP310119153133 | . =« & T o E F s " I ] X L '

(D) Pre-tiet Engury | ) re st st Poca i | muﬂ J M“MNQ-:—-—m{:bEM"‘“" (

¥ Sem | ke (g | @ e || i <«— 2. Paste HAWB No here

S — | HAWB201

| b, [Fimimsm i Fusp L

| 1 HAWBON1

B s |

| Pecompanyroe [T ]

| 4 Company Hame: [ veT g s eTERmRISE |
Vietucle Reqetaton Mo Ih'_rrm |
xiver Hame [pemad [

Drver NRIC o, [1D 545 |

[ 3. Click here to save

IRENEYIESFREICREESS D0 0nLun

v | Greety [ ]

Figure 42
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8.1.4.  Release History

To view release history of gate pass, open the Pre-Alert Listing page as in
image below;

Declaration »

Setting

lo Manifest v

Profile
Lockups

Maintenance »

666686666686

Sea b
@ Pre-Alert Listing pretlert Oy
@ Pre-Alert Declaration Dazhboard
' @ Pre-Alert Gate Pass Listing 9 Audit
Report ¥

Figure 43

[ 1. Search for release history ]
Pre-Alert Gate Pass Listing L J

@ Pre-Alert Gate Pass Listing 3 | /
Gate Pass Listing | Release History /

Search Transaction
Gate Pass No - Generated Date
From [01/10/2018 - 7o [20Mm2/201 %
Gl . Scanned Date
2. Click on Search From [BR3T 7 v [Eems -
S
Released Date
el v/ -] From [20/02/2018 - 7o [20/02/21 -

IQ Search ] [ &) Reset ][ﬁ?reviaw in PDF ] [@ Export to Excel ]

Gate Pass No. Generated Date Time Generated By Scanned Date Time Scanned By Closed Date Time Status Remarks
GP271118000007 f gigcaadmin 28112018 10:00:... emspapamgateusr3 TESTING FOR RINA...
GP271118000001 27[11/2018 14:11:... |gigcaadmin 27[11/2018 14:35:... |emspapamgateusr3 RELEASED BERIBAN GATE PASS
GP231118000003 23/11/2018 11:26:... |gigcaadmin 27/11/2018 10:43:... |emspapamgateusr3 RELEASED TEST GATEPASS
GP231118000002 23112018 09:58:... |gigcaadmin 23112018 10:21:... |emspapamgateusr3 RELEASED test
GP151113000004 15/11/2018 14:25:... |alc-24 15/11/2018 15:51:... |emspapamtksrusr RELEASED nisha cantik sangat

A

3. Release history listed here

Figure 44
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8.2. View and Print Gate Pass

To view gate pass, open the Pre-Alert Gate Pass Listing as in 3.1 Pre Alert
Listing

Pre-Alert Gate Pass Listing
@Pre-ﬁdert Listing @ Pre-Alert Gate Pass Listing | @GATEPASS -LILO3s | @ GATEPASS -LILO38 ‘

Gate Pass Listing | Release History ‘

|% Refiesh |[Cg submit | |& Pint || archive |5 Ready ||@ New |

Search Listing

Gate Pass Mo, ‘ e Generated Date
From [01/12/2018 <| 7o [12i022018 -
HAWE Mo, o
Driver Name | |
Vehide Registration No. ‘ & Drriver NRIC No. | |
GatePass ...  JobMNo 3PL Compa... 3PLComps... Driver Mame  Driver IC Remarks Status Generated...  Gate Status Ready
Al123444 DAGANG M... |177974 Syed Al 12345678900 DRAFT 12/2/2019 ... |DRAFT False
GP0301191... |DAGANG M... | 177974 344 3444 TEST 12345... | DRAFT 3/1/2019 1... |DRAFT False
GP0512180... 5 ' MN... | 1772974 800101020... |DIRECT REL... GEMERATED  6/12/2018... GENERATED
GP0512180... |GPODO3Q . 177974 i 9030903909... GEMERATED | 5/12f2018... |GENERATED |True
GP0512180... |GPODO2A DAGANG M... | 177974 Rosie 909090309. .. GEMERATED | 5/12/2013 ... |GEMERATED |True
GP0512180... |GPOD1A DAGANG' M... 17797}/ Rosie 9090903909... GEMERATED | 5/12f2018... |GENERATED | True
GPO412180... |LILO3! 21122103... |GATEPASS GEMERATED  |4/12/2018 ... |GEMERATED |True
GP0412180... |gatend . . 765789 to testong... |GEMERATED | 4/12[2018... |GEMERATED |True
1. Double click on this |
GPO412180... |LILO34 0101020... |form filler test |GEMERATED |4/12/2018 ... |GEMERATED |True
GP0412180... |gateP: Gate Pass FE546789. .. GEMERATED | 4/12/2018 ... |GENERATED |True
Figure 45

GATEPASS - LILO36

| @) Pre-Alert Listing | () Pre-Alert Gate Pass Listng | (@) Pre-Alert - A123444 | () GATEPASS - A123444 | (@) caTEPASS -L1LO36 x|

' Save |?.p Refresh | ﬁ Submit |E] Print ||@ Archive |E‘ Ready

Header
b No. o /' | i IGP061218000001 |
1 Date Time Generated | 6/12{2018 1:15:02PM |
2. Click here to print
F
Airport Gate Pass Total HAWE [t |
3L Campany ROC [77 | Total Weight (KGM) [.00 |
3PL Company Name |DAGANG' NET (M) &ENTERPRISE | Gate Pass Status |GENERJ"\TEJ |
vehide Registration Mo, |BAM9869 | Remarks DIRECT RELEASE GATE PASS -
Driver Name |M.&L.ﬂ |
Driver NRIC No. /1D [poo101020101 | -
Master Airway Details
@ Add @ Remave ‘E’ Form Filler |@ Paste HAWB |
MAWE Mo. PAM Reg. Mo. Flight No. Flight Date Total HAWE Total Weight (KGM)
» |LILOTS W20A06 12000001/ 18 MH123 &/12/2018 1 3.00

Figure 46
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PRE-ALERT GATE PASS

Gate Release No.

T

GP061218000001

Agent Name No. of MAWB
DAGANG' NET (M) & ENTERPRISE 1

Airport Total HA

3. Gate Pass No

MYKUL 1
3PL Company ROC Total Weight (KGM)
177974 3.00

3PL Company Name
DAGANG' NET (M) & ENTERPRISE

Date and Time Generated

6/12/2018 1:15:02 PM

Vehicle Registration No.

Status

BAM9869 GENERATED

Driver Name Remarks

MALA DIRECT RELEASE GATE PASS

Driver NRIC No.

800101020101

No. MAWB No. |PAM Reg. Flight No. Flight Date  |Total HAWB |Total Weight
No. (STA) (KGM)

1 LILO76 W20A061200 [MH123 6/12/2018 1 3.00
0001/18

Figure 47
Page 32 ALDEC @

© Dagang Net 2019

Pre Alert Manifest (ALDEC) User Manual - Courier Agents Module

DAGANGNET




-End of Manual-

This user manual shall be updated as and when required.
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